
AV   IROORZV   DUH   IQVWUXFWLRQV   IRU   PLG   SROLF\   \HDU   XSGDWHV   WR   \RXU   KHDOWK   LQVXUDQFH   DQG   RWKHU   EHQHILWV  
(SURRI   RI   QXDOLI\LQJ   EYHQW   PD\   EH   UHTXLUHG;   L.H.   PDUULDJH,   PRYLQJ,   ORVV   RI   RWKHU   FRYHUDJH   HWF.).    NRWe:  
MRVW   eYeQWV   PXVW   be   UeSRUWed   ZLWhLQ   60   da\V   Rf   WheLU   RccXUUeQce   RU   \RX   Pa\   ORVe   Whe   RSSRUWXQLW\   WR  
PaNe   a   PLd   \eaU   chaQge,   LQ   ZhLch   caVe   \RX   ZRXOd   Qeed   WR   ZaLW   XQWLO   Whe   Qe[W   RSeQ   eQUROOPeQW.  

PROCEDURE  
:KHQ   UHTXHVWLQJ   D   FKDQJH   WR   EHQHILWV   FRYHUDJH   GXH   WR   D   TXDOLILHG   FKDQJH   LQ   \RXU   OLIH,   VXFK   DV  

HQUROOLQJ   LQ   \RXU   VSRXVH'V   SODQ,   PDUULDJH   RU   ELUWK   RI   D   FKLOG;   DGG   LQIRUPDWLRQ   IRU   WKDW   QXDOLI\LQJ   LLIH  

EYHQW   (QLE)   DQG   FRQWLQXH   DQG   FKDQJH   EHQHILWV   FRYHUDJH.   <RX   DUH   DEOH   WR   PDNH   FKDQJHV   WR   WKH  

SODQV   DSSOLFDEOH   WR   \RXU   QLE   DQG   SODQV   WKDW   PD\   EH   FKDQJHG   DW   DQ\WLPH   WKURXJKRXW   WKH   \HDU,   DV   ZHOO  

DV   UHYLHZ,   DGG   RU   XSGDWH   \RXU   EHQHILFLDULHV.  

FURP   <RXU   DDVKERDUG   ZLWKLQ   EDVH   (   DVN   \RXU   HR   UHSUHVHQWDWLYH   IRU   WKH   EDVH   OLQN   RU   FDOO   :DXJK  

AJHQF\   IQVXUDQFH   LI   \RX   FDQ   QRW   UHPHPEHU   WKH   8RL)  

1. SHOHFW    BenefiWs .
2. COLFN    Change   M\   BenefiWs .
3. FURP   WKH   GLDORJ   ER[   GURS   PHQX,   FKRRVH    Change   CoYerage .
4. COLFN    ConWinXe .
5. FRU    Did   \oX   haYe   a   QXalif\ing   Life   EYenW? ,   FKRRVH    Yes .
6. FRU    EYenW ,   FKRRVH   WKH   TXDOLI\LQJ   HYHQW   IURP   WKH   GURS   GRZQ   PHQX.
7. AGG    EYenW   DaWe .
8. EQWHU    DeWails .
9. COLFN    ConWinXe .
10. II   SURRI   RI   QLE   LV   UHTXLUHG,   FOLFN    Add    DQG   XSORDG   GRFXPHQW(V).
11. COLFN    ConWinXe :   EDVH   UHWXUQV   WR    Profile .
12. 8SGDWH    Profile    WR   UHIOHFW   FKDQJHV.
13. COLFN    ConWinXe .
14. AGG/EGLW    DependenWs    LI   QHFHVVDU\.
15. COLFN    ConWinXe .
16. CRQWLQXH   DQG   FRPSOHWH   HQUROOPHQW;   7KLV   LQFOXGHV   SODQV   DSSOLFDEOH   WR   \RXU   QXDOLI\LQJ   LLIH

EYHQW,   SODQV   DYDLODEOH   IRU   FKDQJH   DW   DQ\WLPH,   DQG   WKH   DELOLW\   WR   XSGDWH   BHQHILFLDULHV.
17. PURYLGH   FHHGEDFN   DQG   FOLFN    Finish .

End   of   ProcedXre 
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Completing   Benefits   Changes   and   Updates   
within   the   Ease   benefits   Administration   Portal  



AV   IROORZV   DUH   VFUHHQ   VKRWV   IURP   ZLWKLQ   EDVH   WKDW   UHIOHFW   WKH   SURFHGXUH   DERYH: 



   






