
1. First & Last Name

2. Type- Full or Part Time

3. Scheduled # of hours

4. Hire Date

5. E-mail address

6. Compensation

7. Compensation type (Salary or Hourly)

8. Pay Cycle (if different from company
default pay cycle)

9. Job Title

10. Department or Division (if any)

11. State where wages & U.I. 

taxes are paid

138 West St., Easthampton, MA 01027 • (800)779-4090 • service@waughagency.com

Ease info for New Hires / Additions 
to Ease Platform

Company Name
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